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The Butts Primary School 
 

Special Educational Needs and Disabilities 
(SEND) Policy 

 
 
This policy was developed by the SENDco (Special Education Needs Co-ordinator). 
It reflects the SEND (Special Educational Needs and Disability) Code of Practice, 0-
25 guidance. It is shared with all school staff, school governors and is available to 
parents via the school office or on the school website 
 
The SENDco at The Butts Primary School is: 
 
 Mrs Cherry Willder  cwillder@butts.hants.sch.uk  
 
Aims 
 
In line with our Teaching and Learning Policy; we believe that our values at The Butts 
Primary School of ‘resilience, curiosity and respect’ underpin our high-quality inclusive 
teaching, which allows learning to be a rewarding and enjoyable experience, enabling 
all children to learn effectively and make strong progress. We desire our children to 
experience a full and rich curriculum, which is irresistible for all children to learn and 
irresistible for all teachers to teach. 
 
We have an inclusive ethos with high expectations and believe in equity for all so that 
all learners can reach their potential whatever their age, gender, ethnicity, impairment, 
attainment and background. We strive for an environment where these individual 
differences can not only be accepted, but celebrated.  
 
 

Legislation 
  
This policy is based on the statutory Special Educational Needs and Disability 
(SEND) Code of Practice and the following legislation:  
 
• Part 3 of the Children and Families Act 2014, which sets out federations’ 
responsibilities for pupils with SEND and disabilities.  
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• The Special Educational Needs and Disability Regulations 2014, which set out 
federations’ responsibilities for education, health and care (EHC) plans, SEND co-
ordinators (SENDCOs) and the SEND information report.  
 
• The 2014 SEND Code of Practice which contains guidance on the special 
educational needs and disability system for children and young people aged 0 to 25.  
 
The Education Act 1996 states that:  
 
A child has special educational needs if he or she has a learning difficulty, which 
calls for special educational provision to be made for him or her.  
 
A child has a learning difficulty if he or she:  
• Has a significantly greater difficulty in learning than the majority of children of the 
same age;  
 
• Has a disability, which either prevents or hinders that child from making use of the 
educational facilities available  
 
• A child must not be considered as having a learning difficulty solely because the 
language of the home is different from the language in which he or she will be 
taught.  
 
• Special Educational provision means: educational provision, which is additional to, 
or otherwise different from, that made for other children of the child’s age.  
 
 
 

Identifying Special Educational Needs 
 
Sometimes children joining our school from nursery or another setting will have 
already been identified.  
 
Otherwise, Parents know their children best and can raise concerns at any time. In 
school, pupils are identified through teacher observation, assessments, pupil 
progress meetings and medical diagnoses. If teachers are concerned about a pupil 
and believe they require additional support, they will complete an initial concerns 
form that will be discussed with parents and the SENDco and their progress will be 
monitored closely.  
 
When concerns have been raised the SENDco will use Hampshire guidelines to 
determine whether they meet the criteria for joining the SEND register under one of 
the four primary areas: 

- Communication and Interaction 
- Cognition and Learning 
- Social Emotional and Mental Health 
- Sensory and Physical 
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If a pupil is placed on the register parents will be informed by the SENDco or class 
teacher and they will be given individual targets in the form of a Pupil Passport.  
 
Through regular review and monitoring, it may be deemed that a child no longer meets 
the criteria for the SEND register and they will be removed and parents informed. They 
can be added again in the future if circumstances change.  
 
 
 
 
SEND Provision 
 
High quality teaching, varied for individual/groups of pupils, is the first step in 
responding to pupils who have, or may have SEND. 
 
Children on the SEND register will receive additional interventions or support to 
address their barriers to learning.  
 
It may also be necessary to involve support from external agencies. When this is 
required, the SENDco will liaise with services such as Speech and Language 
therapists, the School Nurse, Occupational therapists, Educational Psychologists, the 
Primary Behaviour Service and EMTAS for children with English as an additional 
language. We will inform parents of how the support will be implemented in school.   
 
Social Care and the East Hampshire Early Help Hub are available to support families. 
A multi-agency meeting may be held to consider appropriate action to support a child 
or a family. 
 
In a few cases, the Local Authority in liaison with parents and the school, may need to 
consider whether statutory assessment is necessary. Local Authority criteria is used 
to help make such a decision. An Education, Health and Care Plan (EHCP) may be 
issued by the LA. 
 
This diagram shows example of what this support might look like at The Butts Primary: 
 



4 
 

 
 
The Graduated Approach  
 
The Class Teacher, supported by the SENDco, sets individual targets for each child 
on the SEND register called Pupil Passports. All children on the SEND register have 
specific targets linked to their area(s) of need. Children are involved in this process 
and should be aware of their next steps. These are regularly shared with parents. 
Targets are implemented and reviewed regularly using the graduated approach: 
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Specific interventions that are used are recorded and tracked using the software 
INSIGHT.  The SENDco regularly observes children on the register and their 
assessments are tracked and discussed with class teachers and the Leadership 
Team.  
 
 
Roles and Responsibilities 
 
Provision for pupils with special educational needs is the responsibility of the whole 
school. 
 

1. Pupils 

 Pupils views should be at the centre of learning 

 
2. Parents and Guardians 

 Share questions and concerns with the class teacher 
 Support target setting 
 Attend appointments and parents’ evenings 
 Meet with the SENDco when needed 

 
3. Class Teachers  

 Develop and follow school policy 
 Make reasonable adjustments to learning 
 Ensure SEND pupils have suitable provision 

 
4. Learning Support Assistants 

 Work with small groups and individuals to support learning 
 Deliver interventions as directed by class teacher/ SENDco 

 
5. SENDco 

 Overseeing the day to day operation of the SEND policy 
 Providing related professional guidance to colleagues 
 Managing the team of Learning Support Assistants  
 Maintaining a recording system and coordinating assessment and provision 

for children with SEND 
 Liaising with parents and other agencies, collating and disseminating relevant 

information and building effective relationships 
 Ensuring that Pupil Passports are in place, with targets that are Specific, 

Measurable, Achievable. Realistic, Timed, Evaluated and Reviewed 
(SMARTER) 

 Ensuring Education, Health and Care Plan (EHCP) are implemented  
 

6. The Headteacher 
 Oversee the work of the SENDco 
 The Headteacher is the Designated Safeguarding Lead 
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7. The Governing Board 
 Publish information about the school’s policy on SEND 

The School SEND Governor will 
 

 Establish links with the SENDco 
 Monitor the SEND Policy and practice 
 Keep informed about what the LA is doing in relation to SE 

 
 

Transition  
 
Admission arrangements for children with special educational needs as stated in the 
school Admissions Policy are in line with Hampshire County Council Guidelines.  
 
Before starting at the Butts, the families of children entering the Foundation Stage 
are visited in their pre-schools and at home.  We also actively encourage 
parents/carers to come and visit us at school.  
 
Where children join us from other settings we will speak to the previous school and 
arrange transition support if required.  
 
Before transfer to Secondary School, the SENDco of The Butts Primary School 
meets with the SENDco(s) of secondary school(s) to discuss the needs of Year 6 
children with Special Needs.  In some circumstances a TPA (Transition Partnership 
Agreement) may be in place to smooth the transition process. Pupil Passports and 
all other relevant documentation is passed to the child’s new school so that 
continuity of support is maintained.   
 
We support all children with transition into their new year group through social 
stories, extra visits to their classroom and opportunities to meet their new teachers. 
 
 
 
Dealing with Complaints 
 
We strive to do the best for all children but if there are any concerns or complaints 
about the provision or the policy they should in the first instance be raised with the 
SENDco followed by the Headteacher or SEND governor and a response will be 
made as soon as possible. The Complaints Policy can be found on: 
http://www.butts.hants.sch.uk 
 

Further Support 
 
We have Family Support Workers based at The Butts that can give advice and 
guidance to parents. 
 
Further information and advice for parents can be accessed at Support 4 SENDD – 
http://www.hants.gov.uk/socialcareandhealth/childrenandfamilies/specialneeds/support4SENDd  
 



7 
 

Parents can also contact IPSEA (Independent Parental Special Education Advice) – 
www.ipsea.org.uk/ 
 
All local authorities are required to publish information about services they expect to 
be available in their area for children and young people from birth to 25 who have 
Special Educational Needs and/or disabilities (SENDD). This is known as the Local 
Offer. 
 
The Local Offer for Hampshire can be found at: 
 
 https://fish.hants.gov.uk/kb5/hampshire/directory/localoffer.page  
 
 
Further Information 
 

 Admissions Policy 
 Teaching and Learning Policy  
 Equalities Policy 
 SEND Information Report 
 Accessibility Plan  
 Supporting Children with Medical Conditions Policy  
 Intimate Care Policy  

These relevant Policies can be found: http://www.butts.hants.sch.uk 
 
 
 

Reviewing the Policy 
 
The SEND Policy is reviewed every year by school staff, the Leadership team and by 
School Governors. When possible, parent and pupils are also consulted. 
 
 
Approved by Governors: Spring 2025 
Due for Review: Spring 2026 
 
 
 
 


